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FOREWORD

To All Members:

These Rules and Regulations were established and approved by
t+he Fire Chief. The basic policies and procedures as deemed
necessary by the Guam Fire Department fo govern the performance
of the duties conferred upon it by the statutory provisions are
set forth herein. Any additions, deletions, or interpretations
of these rules may be made only by the Fire Deputy Chief and
approved by the Fire Chief.

The Rules and Regulations shall be kept in every Fire Department
Offices and shall be made available to members at all fimes.

In order to reflect current policy, all copies of the Rules and
Regulations will be supplied with the latest revisions as
adopted by the Guam Fire Depariment.

Members shall commit themselves to a thorough understanding of
+he materials herein, and they shall periodically study these
rules so as to maintain a working knowledge of them.

FRAN .ﬁ.
Fire Chief

' AlgRON, Acting
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INTRODUCT ION

Every rule, requlation, general order, special order, directive

or any provision herein contained or otherwise issued or made, is
subject to repeal, or modification, from time to time whenever in the
judgment of the Fire Chief, it is deemed in the best interest of the
Fire Services. The power to rescind, alter or amend these Rules and
Regulations is vested in the Fire Chief,

These rules cannoct, nor are they expected to provide a solution

+o every question or problem which may arise in an organization
established to render emergency services, It is expected, however,
that they will be sufficiently comprehensive to cover either in a
specific or general way, the obligations and duties of the members
of the Guam Fire lepartment.

They are not designed nor intended to limit any member in the
exercise of his judgment or initiative in taking the action a
reasonable person would take in extraordinary situations. 'tuch by
necessity must be left to the loyalty, integrity and discretion of
members. To the degree which the individual member demonstrates
possession of these qualities in the consclentious discharge of
his duty, and to that degree alone will the Department measure up
to the high standard required of the services.

As necessary, requests for interpretations of these Rules and
Regulations may be made to the Fire Deputy Chief or the Fire Chief.
The legal validity of any part of these Rules and Regulations may

be determined by formal opinion of the Attorney General upon request
of the Fire Chief. Any opinion of these Rules and Regulations shall
not affect any other part thereof.




“ B - RULES AND REGULATIONS
OF THE
GUAM FIRE DEPARTMENT

The strenath of the orqanization will ultimately resolve itself into the
strenath nf the individuals comnosina it; therefore, it is necessarv that
the ma~=ars nlace hefore them the ideal of the best service to the citiz-
enry and then strive diligently to serve that ideal.

ARTICLE 1 - The following RULES AMD REGULATIONS shall suoersede and
cancel all RULES AND REGULATIONS, qeneral orders, soecial
orders, and soecial notices issued prior to date hereof,
which are in conflict with these RULES AND REGULATIONS
and are subject to the provisions of the Sovernment of
fuam Code now and as hereafter amended. All portions
of general and special orders that may be issued here-
after retative to the discipline or duties and powers
of members shall be recognized as a portion of these
PULES AMD REGULATIONS and shall have equal force and
effect. .

ARTICLE 2 - The following RULES AND REGULATIONS are issued in order

Section 2.01: That the Guam Fire Nepartment be highly
. efficient, well disciolined, and a credit
. ) +o the Territory of Suam; also that every
- personnel may be familiar with the
necessary requirements.

Section 2.02: 0ath of Nffice.
| do solemnly swear that | will support
the Constitution of the United States of
America and that of the Territory of
Guam; that | will obey the Laws and ordi-
nances of the Territory of Guam, familiar-
ze myself with and be obedient to the
RULES AND REGULATIONS and orders of the
Guam Fire Department and faithfully serve
the Territory of Guam in the discharge of
my duties as a firefighter to the bes? of
knowledge and ability, So Help Me God.

ARTICLE 3 -

Section 3.01: A copy of these RULES AND REGULATIONS
shall be available to each member of the
department, and It shall be his duty to
familiartze himself/herself with the con-
tents hereof and to govern his conduct
accordingly. Any willful violation of

. ) these RULES AND REGULATIONS by any member
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Section 3.02:

of the department will react upon the
person quilty of such violations either
in the form of a reorimand or, in agara-
vated cases, by suspension from duty,

or dismissal.

These QULES AMN REGULATIONS are prooerty
of the fuam Fire Nepartment and are nro-
vided for the exnressed use of the members
of the Guam Fire Nepartment. To reonroduce
or to forfeit nossession of these "ULES
AMD REAULATIONS to any other nerson,
acency or oraanization without nermission
of the Fire "hief is prohibited,
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‘> ARTICLE 4 - DEFINITION OF TERMS.

The following proper names and terms shall have the mean-
ing indicated in this section for the purpose of these
RULES AND REGULATIONS unless otherwise specifically
stated:

ALARM: A notification to respond to an emergency.

ACTING OFFICER: A member holding a temporary rank or
position or performing services temporarily.,

APPARATUS: Any motorized equipment carrying fire-
fichting tools, etfc.

3IIRFAll: A major subdivision of the Department.
BUREAU CHIEF: An officer in command of a Bureau.
CAPTAIM: The Company Commander.

CHIEF: The Fire Chief; the Chief Officer of the Fire
Department.

CHIEF OFFICERS: The Fire Chief, Fire Deputy Chief, Fire
Assistant Chief, Fire Battalion Chief.

.—) COMMANDING OFFICER: The officer or acting officer who is
the member's immediate superior in the chain of command,

COMPANY: Members under the command of a Company Commander
assigned to a station with apparatus.

NOMPANY COMMANDER: The officer or member tn command of a
company.,

CHAIN OF COMMAND: The transmission of orders and communi-
cations through the Intermediate officers in ascending
or descending order or rank.

COMPANY FIRE PREVENTION DISTRICT: The area in which a
company has specific responsibilities for the fire preven-
+ion inspection of assigned occupancies under the supervision
of the District Commander.

DISTRICT: One of the groups of Fire Suppression personnel
which is alternatély on duty.

DISTRICT COMMANDER: A Ghief Officer in charge of the Fire
Suppression forces on his District in a shift,

FIRST-IN=DISTRICT: The area in which a company is normally
‘ ) the first to arrive in response to an alarm.
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FIRST ALARM DISTRICT: The area in which a company normally
responds to a fire or other emergency.

FIRST DUE: The company that is first to arrive.

BENERAL ORDER: Any order of permanent character which
requires the attention of the entire department personnel.
Cach Genera! Nrder shall bear a serial number distinct
from Special Orders.

HALF SHIFT: Twelve (12) hours. For purposes pertaining
to these RULES AND REGULATIONS.

HEADOUARTERS: The office of the Fire Chief, The adminis-
trative center of the Department,

HYDRAMT DISTRICT: An area within which an engine company
test hydrants, corresponding to its First-In-District.

LOSS OF PRIVILEGES: The loss of those privileges awarded
t+o members by the Fire Chief or subordinate Chief Officer.

MAMUAL OF OPERATION: An administrative directive by the
Fire Chief establishing the practices and procedures of
the Nepartment.

PERSONNEL RULES & REGULATIONS: The personnel system esta-
blished by ordinance of Government of Guam. Provisions

of this ordinance and of the personne! rules shall be
applicable to all positions unless otherwise specifically
provided,

MEMBER: Any employee duly and regular!y appointed in the

Fire Department to perform the duties of a reqular firefighter
in the Territory of Guam, under whatever designation they

may be described in any salary or departmental ordinance
providing compensation for the Guam Fire Department. The

term "member" shall include officers.

ON-DUTY: A condition of employment wherein a member is
actively engaged In a function of the Department.

QUARTERS: |s construed to mean any engine house, depart-
ment bullding office, storeroom, workroom, station, shop,
or place wherein members are assigned and emp {oyed during
their working hours.

REGULAR ASSIGNMENT: A normal-complément-of equipment
responding to a first alarm fire, as distinguished from a
still alarm.
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REGULAR CHAMMELS: Means to be forwarded by intermediate
officers in ascending order of rank or grade, which order
shall be reversed when forwarded in descending order of rank
or grade.

SENIOR OFFICER: The one who has served longer in the same
office or position than another.

SHIFT: Twenty-four (24) hours., A member or unit of firefighter
who work in turn with other shifts,

SPECIAL DETAIL: Yhen a member is assiagned to perform a
particular service when not regularly on duty.

SPECIAL DUTY: ‘hen a member is assigned to perform a
particular service when regularly on duty.

SPECIAL NOTICE: A notice issued by the Fire Chief or other
authoritative source for the guidance or information of the
entire personnel of the Department, or any special group
thereof.

SPECIAL ORDER: Any order which may be deemed more or less
temporary in character and effect, or which may affect or
require the attention of a certain group. Each special
order shall bear a serial number denoting the year and
number of the order.

STILL ALARM: A one (1) company response to an alarm,

SUBORDINATE: A member who stands in order of rank below
another.

SUPERIOR OFFICER: One who commands a shift or unit in the
Fire Department.

TOUR: Anything done by regular order, a shift or twenty-
four (24) hours, or the time on duty.

UNIT: Means one (1) company, one (1) piece of apparatus, or
a single thing.

VERBAL ALARM: Notification that an emergency exists by
citizens reporting directly to a company orally, in or out
of quarters,

WORK SHIFT: For all Fire Nepartment positions, except those
designated by the Fire Chief, the work shift shall be twenty-
four (24) hours. Such work shifts, for administrative pur-
poses, shall be considered as equivalent to two (2) eight (3
hour shifts. For the affected accepted positions, the work
shift shall be eight (8) hours.
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AGTIALE 5 - FISE CHICF

Section 5.01;

Section 5.72:

Section 5.03:

Section 5.04:

Section 5.05:

The Fire ~hief shall te the Chief Adminis-
trative Nfficer of the Fire "eoartment. He
shall have direct control, management and
direction of all members of t+he Fire Depart-
ment, with full power to detai! any of them
to any such public service as he may deem
proper.,

He shall have control, management and
direction over all members of the Department
in the lawful exercise of his functions with
exclusive power to assign any member to any
detail, district or unit of the Department
or to detail any of them to such public
services as he may direct. He is hereby
authorized to suspend temporarily or discharge
any member of the Department. In all cases
of such suspension or discharge, he shail
immediately report the same to the Governor
of the Territory of Suam and also any charges
he may receive against members of the Depart-
ment with the names and residences of the
witnesses together with any information he
may possess touching the matter of the
complaint,

He shall recommend to the Governor of Guam
from time to time the selection of new sites,
changes in the location of houses and companies,
the building of new houses, the purchase of
new apparatus, hose, implements, etc., and

the sale of old hose, equipment, etc., not
necessary for use in the operation and mainte-
nance of the Department, and his reason for
such action; and he shall furnish annually

to the Governor of Guam a budget of the
amounts required for the ensuing year in the
manner prescribed by the Government Code

of Guam,

He shall cause to be kept In pnoper form
an accurate record of all business transacted
in the Department,

He may return to duty an officer or member
of the Department absent because of sickness
or injury who, in his opinion, is able to
perform duty and who presents a doctor's
certtfcate indicating that his physical
condition is satisfactory to said doctor.
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Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

n
.
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5.77:

5.79:

5.09:

5.10:

5.11:

5.,12:

5.13:

5.14:

5.15:

He shall cause all fires to be extincuished
with the teast nossible danaer to lifa and
property and shal! prevent unnecessary
damane by water at fires.

e shall have power to assign all subordinates
and cormpanies to fiee duty, and shall make
such assianments, transfers and details which
he may deem to be for the hest inferest of

the service.

"'e shall cause his subordinates to see that
the premises on which fires occur are left
in such condition that they will not rekindle
and cause further damaame to life and onrooerty.

“e shall be just, dignified, and firm in his
dealings with subordinates.

He shall “ave power to demolish buildings

and narts of buildina which, in his judgment,
might endanger |ife or property or which it
may be necessary to demolish to prevent the
spread of fire, in accordance with provisions
set forth in the Government Code of Guam

and other statutory provisions.

He shall report to the Governor of Guam any
officer or member who by reason of age,
disease, accident or other incompetency,

does not or cannot fully and promptly perform
the duties required of him and shall make
such recommendations as the case may warrant,
pursuant to the RULES AND REGULATIONS,

He shall cause all companies not required at
fires to promptly return to quarters.

He may designate a lower ranking Chief Officer
to be the Acting Fire Chief during his
absence,

He may designate an on-duty Cantain to be an
Acting Chief Officer,

He shall furnish each member of the Depart-
ment proper insignia and uniforms as provided
t+he Territory of Guam without charge. Replace-
ment costs of lost articles due to negligence
or misuse will be at the member's expense,

and if this property is not returned when
employee severs his connection with the Nepart-
ment, the cost of same will be deducted from
his final pay check.
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Section 5.18:

Section 5.17:

He shall cause to be created a systematic
manual of operations, rules and procedures
for the uniform application of operations,
policies and taws. He shall further cause
this manual to be reviewed at least annually
for the purpose of revision, modification
and up-dating. Such manual of operations
shall be compiled as an adjunct to the RULES
AND REGULATIONS and shall have equal force
and effect in Department administration.

He shall prepare and submit to the Governor
of Guam an annual report of Fire Department
activities,
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.) ARTICLE 6 - FIRE DEPUTY CHIEF

Section 6.01: The Fire Deputy Chief shall be subordinate
to the Fire Chief and shall be delegated by
the Chief to exercise the power of his office
in his absence or inability to act, and
shall be on duty at Fire Department Head-
quarters unless called elsewhere by Department
business,

Section 6.02: He shall attend such fires as prescribed by
the Fire Chief and shal! assume command at such
fires until relieved by the Fire Chief. He
shall cause the Fire Chief to be notified
immediately, if he is not present, of import-
ant fires or extraordinary happenings in
which accidents, death or other unusual
matters occur,

Section 6.03: He shall be just, dignified, and firm in his
dealings with subordinates and shall see
that order and discipline are maintained
among the members of the Nepartment.

Section 6.04: He shall determine when repairs and supplies
R are necessary, and shall submit a report to
‘ ) the Fire fhief in such manner as he may
e direct.

Section 6.05: He shall hold the officers under his command
responsible in the discharge of their duties,
and any neglect In carrying out and enforcing
every order and rule governing the officers
and members of the Department. When he
learns of any violation of dereliction of duty, he
shall report same to the Fire Chief.

Section 6.06: He shall be responsible for all Department
property in his charge, and shall see that
it is in proper condition for immediate use
at all times. He shall make a complete and
careful inspection of every engine house
under his command at least once every month.

Section 6.07: He shall carefully note the appearance of
+he members of the companies, the apparatus
and fire-fighting equipment, the cleanliness
of quarters, repairs needed to the houses,
apparatus or fire-fighting equipment, and
shall make a report of same to the Fire Chief.

@)
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Section 6,08:

Section 6.09:

Section 6,10:

He may suspend any member of the Department
under his command for cause, supplementing
such suspension with charges in writing to
the Fire Chief.

He shall keep the Fire Chief informed of all
the pertinent activities and information for
the efficient operation of the Fire Depart-

ment,

He shall perform such other duties as the
Fire Chief may direct.




ARTICLE 7 -BUREAU
Section 7.01;

Section 7.02:

Section 7.03;

Section 7.04:

Section 7.05:

Section 7.06:

Section 7.07;

CHIEF

A Bureau Chief shall be subordinate in rank
to the Deputy Chief, assume control and.

the duties arid exercise the powers incidental

to the office of the Bureau assigned.

He shall be a part of the General Staff

of the Chief and assist in the formulation

and administration of the policy, RULES

AND REGULATIONS ,practices, and procedures
governing personnel and operation.

He shall supervise the Bureau of the
Department to which assigned in a manner
that will result in maximum performance
and efficiency .

He shall, within his command, be responsible
for the enforcement of all policy, RULES AND
REGULATIONS, practices and procedures of
the Department.

He shall respond to alarm and special calls
when dispatched.

He shall be on duty for periods to be deter-
mined by the Chief as the needs of the
Department may require.

He shall perform such other duties as the
Fire Chief may direct.
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ARTICLE 8 - FIRE MARSHAL - BUREAU OF FIRE PREVENTION

Section 8.01:

Section 8.02:

Section 8.03:

Section 804:

Section 8,05:

Fire Marshal shall be the officer in charge
of the Bureau of Fire Prevention, subordinate
only to the Fire Chief, and shall require
members assigned to the Bureau of Fire Pre-
vention to perform such duties as he may
direct.

The Fire Marshal and members assigned to
the Fire Prevention shall observe the RULES
AND REGULATIONS of the Fire Department as
it pertain to uniform regulations governing
the rest of the members in the Department,

The office of the Fire Marshal shall be as
designated by the Fire Chief: hours of
service for the Fire Marshal and members of
the Fire Prevention Bureau shall be subject
to the direction of the Fire Chief and the
Fire Marshal shall perform such duties as
the Fire Chief may direct. Office hours
shall be from 0800 to 1700 hours on all

days except Saturdays, Sundays and holidays.

It shall be the duty of the Fire Marshal to
enforce all laws and other statutory provisions
of the Territory of Guam, covering the
following:

1. The prevention of fires.

2. The maintenance of fire protection and the
elimination of fire hazards on Tand, in
buildings, structures, and other property,
including that under construction.

3. The storage and use of explosives and flamm-
ables, toxic, corrosive and other hazardous
gases, solids and Tliquid material.

4. The installation and maintenance of fire
extinguishing equipment.

5. The maintenance and regulation of exits and
fire escapes.

6. The means and adequacy of exits in cases
of fire from factories, schools, hotels,
lodging houses, hospitals, churches, halls,
theatres, amphi-theatres, and all other
places in which numbers of persons work,
live, congregate, from time to time, for any
purpose.

He shall cause to be investigated the cause,
origin and circumstances of every fire occuring
in Guam by which property has been destroyed or
damaged and, so far as possible, shall determine
whether such fire was the result of carelessness
or design,
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. Section B8.06: He shall keep in the Bureau of Fire Prevention
. ) a record of all alarms and fires including
' statistics as to the extent of such alarms and
fires and the damage caused.

Section 8,07: He shall effect other fire prevention measures
such as Fire Prevention Week, Service Club
talks on Fire Prevention, Fire Drill and pro-
grams at all Public and private schools.

He shall also maintain periodic night inspec-
tions of theatres, cocktail lounges, dance
halls and other public assemblage occupancies
as deemed necessary to enforce all laws per-
taining to places of public assemblage.

Section 8.08: He shall compile and keep an accurate record
of all activities of various departmental
subdivisions and submit said records to the
Fire Chief for the fiscal and annual report.

Section 8,09: He shall prepare and submit an annual budget
for the Bureau of Fire Prevention to the
Fire Chief,

Section 8,10: He may assign an of the Bureau of
Fire Prevention as Deputy Fire Marshal; and
N such inspector or staff officer assigned shall
‘) perform duties and responsibilities as set
forth by the Fire Marshal.

Section &J1: He shall perform such other duties as the
: Fire Chief may direct.
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ARTICLE 9 -DISTRICT COMMANDER - FIRE SUPPRESSION

Section 9 .01: District Commander shall be the officer in

Section 9.02:

Section 9.03:

Section 9.04:

Section 9.05:

Section9..06:

Section9 .07:

Section 9.08:

charge of adistrict, subordinate to the Bureau
Fire Chief, and shall require members

assigned to his district to perform such
duties as he may direct.

He shall be at his respective station

when assigned to duty, except when Depart-
ment business requires his presence else-
where and shall not leave the boundaries

of his assigned area of jurisdiction

unless required to do so in the performance
of his duties.

He shall attend all fires occuring within
his district on his tour of duty and such
other fires or emergencies as he may be
assigned or summoned to by a superior
officer, and shall take command at such
fires until relieved.

He shall keep the Bureau Chief Informed of
all pertinent activities and information

for the efficient operation of the Fire
Department.

He shall cause the Fire Chief via channhed . to.be
notified immediately if he is not present,

of important fires or extra-ordinary
happenings in which accidents, death or

other unusual matters occur.

He shall see that premises on which fires
occur are left in such condition that they
will not rekindle and cause further damage
to life and property.

He shall be just, dignified and firm in
dealings with subordinates and shall see
that order and discipline are maintained
among Department members.

He shall, when in charge of a ., hold
Captains under his command responsible in
the discharge of their duties, and for the
condition of their companies in and out of
quarters, and for any neglect in carrying
out and enforcing every order and rule
governing the officers and members of the
Department. Should he learn of violations
or derelictions, he shall immediately
report them to his superior officer.
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Section 9.09:

Section 9,10:

Section 9.11:

Section 9.12:

Section 9.,13:

Section 9.14:

Section 9.15:

Section 9,16:

Section9417:

He shall be responsible for all Department
property in his charge and shall see that it
is in proper condition for immediate use at
all times. He shall make a complete and
careful inspection of every engine house under
his command at least once a month,

He shall determine when repairs and supplies
are necessary and shall submit a report to
his superior officer in such manner as he
may direct.

He shall carefully note the appearance of
the members, apparatus and equipment under
his command; and further shall note the
cleanliness of company quarters, repairs
needed to house, apparatus or fire-fighting
equipment, and shall make a report of same
to his superior officer.

He shall supervise the application of policy,
RULES AND REGULATIONS, practices and proce-
dures of the Department, and shall be
responsible for the morale, efficiency and
distribution of personnel within their
command.,

He shall supervise the fire prevention
inspection of assigned occupancies within
the company fire prevention districts of
his command, in accordance with Departmental
policies and procedures.

He shall directly supervise the pre-fire
planning activities of the companies assigned
for this purpose under his command.

He shall witness drills and training activi-
ties, make investigations, heed evidence of
neglect or inefficiency and take necessary
action to correct any deficiencies in his
commands as required.

He shall, when it is reported that hazardous
conditions of more than minor importance are
found in areas of his command, promptly
supervise an inspection of the affected
premises with the person so reporting.

He shall cause all hydrants in his district
to be included within company hydrant districts
and inspected at least annually.
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Section 9.18:

Section 9,19:

Section 9.20:

Section 9.21:

Section 9,.22:

He may designate members to act as Company
Commanders in the absence of the regular
commanders of such companies.

He:may temporarily relieve or suspend any
member of the Department under his command
for a period approved by the Civil Service
Rules and Pegulations, supplementing such
actions. with”the charges in writing via
channels to the Fire Chief, Such procedure
will be as set forth in the Civil Service
Commission Rules and Regulations.

He shall be responsible for the performance
evaluation reatings of the members under his
command. He shall evaluate such members
objectively, fairly, and with due considera-
tion for the improvement of the member's
performance.

He shall maintain such records and reports as
required for the efficient operation of his
command.

He shall perform such other duties as the
Bureau Chief may direct.




” ) ARTICLE 1@ - FIRE INSPECTOR

Section 10.01: Fire Inspector(s) shall enforce all rules,
ordinances and laws of the Territory of
Guam that are applicable and toy
the safeguarding of 1ife, health, property
use and handling of dangerous and hazardous
materials, substances and devices and the
operation, installation, construction,
location, safeguarding and maintenance of
adequate means of egress not provided for by
the Building Code.

Section 10.02: He shall carry out the orders and directives
of the Fire Marshal,

Section 10.03: He shall make every effort to enforce all
Taws, ordinances and rules in an equitable
and fair manner.

Section 10.04: He shall keep records as prescribed by the
Fire Marshal,

Section 10,05: He shall comply with the Fire Prevention pb]icy
as set forth by the Fire Chief.

.J Section 10,06: He shall be subject to work schedule changes
’ as may from time to time be necessary to
inspect occupancies that operate at night.

Section 1007: He shall assist in the investigation of the
cause and origin of fires as directed.

Section 10.08: He shall properly preserve evidence found at
fire scenes whether the fire is incendiary
or accidental., Such evidence shall be
released or destroyed only by order of the
Fire Marshal or Fire Chief,

Section 10.09: He shall be in proper Fire Department uniform
during working hours unless otherwise directed
‘by the Fire Marshal.

Section 10.10: He shall assist in the training of all Fire
Department personnel as directed by the Fire
Marshal,

Section 1Q11: He shall be subordinate only to +he Fire
Marshal or his designee in his daily assigned

duties except when assigned to Fire Suppression
duties.

1 . ) Section 1Q12: He shall be subject to response to alarms or
other emergencies as directed.
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ARTICLE 10 - TRAINING OFFICER

Section

Section

Section

Section

Section

Section

Section

Section

10,01:

10.02:

10.03:

10.04:

10.05:

10.06:

10.07:

10.08:

Training Officer shall be the officer in
charge of the Fire Training Section subor-
dinate only to the Fire Chief, and shall
require members assigned to the Training
Section to perform such duties as he may
direct,

He shall formulate drills and training
procedures and supervise all matters
pertaining to the Training Section.

He shall be responsible for the care and
maintenance of property and all training
equipment.

The training school shall be supervised by
the Fire Chief and shall be conducted by the
Training Officer. The Training Officer shall
have full control of the active training
carried on at the tra1n1ng class and shall
instruct the members in the most approved
methods of fire fighting.

He shall respond to multiple alarm fires
and also to other serious emergencies when
called by the officer in charge and shall,
while assisting in the control of such
emergencies, observe particularly the
results of training.

It shall be his duty at all times to seek
and use the most modern and efficient methods
of training Fire Department personnel,

He shall supervise members assigned or detailed
to the training class and see that training

is given uniformly, and that all members
receive the instruction specified.

Instructions shall be given in life-saving
methods, laying and carrying hose, raising,
lowering, and climbing ladders, the proper

use of standpipes, heavy streams, 1ife nets,
1ife ropes, etc.; everything, in fact, which
tends to bring the force to a high plans of
fire-fighting efficiency. Drill sessions

shall be such as designated by Department
schedule. Any scheduled session of the training
school may be suspended under circumstances
warranting such suspension as in case of large
or numerous fires, unsuitable weather conditions,
etc.

10.1
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Section 10.009:

Section 10,10:

Section 10.11:

Section 10,12:

Section 10.13:

Section 10,14:

Section 10,15:

Members attending training school as part
of a Recruit Training School shall abide
by the provisions of the RULES AND REGU-
LATIONS established for the Recruit Train-
ing Academy.

He shall keep training records of all
companies and all members and he shall for-
ward progress reports and monthly reports
to the Fire Chief.

He shall prepare and submit to the Fire
Chief an annual report of all activities

of the Training Section including statistical
compilations of instructors hours and

student hours and such additional recommen-
dations and conclusion as may be necessary
or required.

He shall appoint an assistant training
officer (if need be) to assist in formu-
lation and implementation of training
practices and procedures.

Assistant training officers shall be
responsible for coordinating with the
Platoon Commanders and other section
heads for the evaluation of companies
and other uniformed personnel under its
command.

He shall prepare and submit an annual
budget for the Training Section for the
Fire Chief.

He shall perform such other duties as the
Fire Chief may direct.

10-2




“ N ARTICLE 11 - MAINTENANCE OFFICER

Section 11.01: The Maintenance Officer shall be respon-
sible for the working condition of all engines,
apparatus and cars, assisting in directing
their tests, and shall make repairs, renewals,
etc., subject to the orders of the Fire Chief.
He shall also have charge and supervision
of the maintenance activities and shall make
reports and recommendations to the Fire Chief.

Section 11.02: The Maintenance Office shall observe the
RULES AND REGULATIONS of the Fire Department,
except such rules and regulations relating
to uniforms., Clothing worn by the mechanics
shall be such as the Fire Chief may set
forth,

Section 11.03: He shall make proper reports on all appara-
tus inspected and repaired, and shall make
the proper entry in apparatus log book.

Section 11.04: He shall make a written report of any neglect
of duty he may find on the part of any
Operator or Driver to the Chief Officers
through regular channels.

| ) Section 11.05: He shall, at the order of the Fire Chief,
make an inspection or a test of any appara-
tus that may be deemed necessary.

Section 11,06: He shall see that only work on Government-
owned equipment is done in the area and be
responsible for the neat, clean and orderly
condition of the area and stock.

Section 11.07: He shall be present at the tests of appara-
tus and shall make repairs and test when
requested.

Section 11.08: He shall be responsible for the procedures
necessary for the refueling of apparatus
which are engaged in long, continuing pump
operations. Such procedures shall cover
provisions for the storage and dispensing
of the necessary amount of fuel and oil for
emergency.

Section 11.09: He shalt respond to fires or other emergencies
as dispatched,

Section 11.10: He shall perform such other duties as the Fire

‘ ) Chief may direct.
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ARTICLE ¢! - COMPANY COMMANDER - CAPTAIN

Section 11.01:

Section |1 .,02:

Section

Section

Section

Section

Section

11.03:

11,04

11.052

11,06:

11,07

R’
Company Commander shall,/under the direction
of his District Commander, have
command and control ot his company when on
duty, and shall make all reports to and
through his District Commander.

He shall report without delay all accidents,
collisions, etc., resulting in loss of life,
injury to persons, damage to property or other
extraordinary or unusual occurrences of any
nature, whether occuring to the 1mp1ements,
etc., at any time or place, or to

the persons or property of citizens in
connection with the operation of the Fire
Department while proceeding to, working at,
or returning from fires or alarms of fire
or other incidences.

He shall preserve order and discipline in
and about quarters and at fires, and shall
report any breach of conduct to the
contrary.

Company Commander shall not permit his

shift to go off duty until properly relieved.
If a member fails to report for duty on the
on-coming shift, the District Commander
shall be notified immediately.

He shall, after relieving the shift on
duty at 0800, call his company to attention
at 0800 and call roll. He shall inspect
the condition of the members' uniforms

and appearance. Entry will be made in the
Company Journal of the exact time of each
roll call and that the condition of the
company, noting any exceptions that may
occur,

He shall apprise his command at 0800 of
all orders and Department communications
received during the previous tour of duty,
and impart any additional information or
instructions necessary for the operation
of his command.

He shall not allow political or employee
organizations or social gatherings to
assemble in Department guarters, unless
permission is granted by the Fire Chief.




.‘“ ) Section

Section

Section
Section

Section

Section

Section

Section

Section

Section

., /

11,08:

1t,09:

11,10

11,11

11.12:

11.13:

11,14

11.15:

11.16:

11.17:

He shall have full control of company
quarters, and be responsible for orders
and cleanliness, and shall cause the
front of the building to be kept clean
and free from all debris.

He shall see that the dormitory is kept
clean, neat, and well aired every day.

He shall not permit the beds to be used
after 0730 unless it is necessary because
of sickness.

He shall, while working at fires, promptly
report any dangerous buildings, walls, or
floors to the Chief in charge of such fires.

He shall see that relief apparatus is
returned in a clean condition with all
tools, implements, etc. belonging to such
apparatus.

He shall see that routine work about the
station begins promptly after 0800.

He shall be just, dignified, and firm in his
dealings with subordinates, being careful to
abstain from abusive and immoderate language
in giving orders, as well as in conversation,
and shall see that all orders and RULES AND
REGULATIONS are strictly obeyed, and shall
promptly report any violation,

He shall be held responsible for the con-
dition of the uniforms of all members of the
company.

He:'shall immediately notify his.District
Commander in case of any violence inflicted
by or to members of the company, and sub-
sequently make a written report of what
transpired, giving names of witnesses.

He shall carefully protect all public
property from abuse and misuse:ands§hall
particularly see that gas, water, electricity,
fuel, gasoline, oil, and miscellaneous
supplies are not wasted.
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Section 11 .18:

Section 11.,19:

Section 11.20:

Section §.21:

Section |1,22:

Section 11,23:

Section {{.24:

Section |1,25%

He shall not put apparatus out of service
or leave quarters for purposes other than
authorized activities, without first
obtaining permission from a chief officer,
The Duty Fire Dispatcher shall be notified
when any apparatus is placed in or out of
service,

He shall cause that whatever work is done
on the apparatus will be fully noted and
recorded in the apparatus log books kept
for that purpose.

He shall immediately inspect any apparatus
when returned to quarters after having been
repaired and see that it is ready for duty.
Proper entry to the effect of acceptance
shall be made in the company officer's
journal,

The first regular officer to arrive at a
fire will be in charge of such fire until
the arrival of a chief officer, and when an
acting officer is in charge of the Company
first to arrive at a fire, he will turn over
command to the first regular officer until
the arrival of chief officer.

Company Commander will be notified verbally
when new hydrants are installed in the
Territory of Guam., Immediately upon
receipt of the notice, he shall designate
such hydrants on the running map.

He shall, whenever notified by telephone or
otherwise that a fire hydrant is out of
service, immediately make a record of same
and give notice to the offleer of the on-
coming shift if such hydrant has not been
placed in service by that time.

He shall confer with the Company Commander
of the opposite shift in regard to repairs,
supplies, and upkeep of quarters, and shall
work in conjunction and harmony with the
latter at all times.

itle shall, whenever a verbal alarm is

received in his district, respond imme-
diately after notifying the Dispatcher of the
alarm and giving him the location.
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Section }1.26:

Section 11,27:

Section 11,28:

Section I1,29;

Section 11.,30:

Section 1] .31;

Section 11.32:

Section ] .33:

He shall inform the District “ommander
whenever the apparatus or equipment or
house in his charge is in need of repairs
or supplies.

Members failing to report to work will be
reported immediately to the District Commander
direct by telephone. Members of the opposite
shift will not be retained unless the com-
pany strength will be impaired.

When more than one officer is on duty at a
given station, the District Cormander
designate the officer to be in charge of
the station. Each officer, however, shall
be in charge of his company when training
and in maintenance of his respective
apparatus.

He shall be familiar with his assigned duties
and response districts.

He shall direct his command in making fire
prevention inspections of designated occu-
pancies within his respective assignments
and within his Company Fire Prevention
Districts.

He shall make assigned periodic inspections
of buildings in his First-In-District to
obtain information essential for the
suppression of fires, keeping comprehensive
records there, and where great or unusual
fire hazards are encountered notify his

Commander immediately and take
action to correct such hazards.

He shall, when performing duty at fires,
be particularly judicious in laying lines,
placing ladders, spotting equipment,
calling for assistance, and in other
operations necessary to the preservation
of 1ife and property.

He shall keep journals of company operations,
which will be complete daily histories

of activities and happenings, and maintain
other records and files necessary for
efficient operation of his command.




Section it .34:

Section I!.35:

Section 11.36:

Section 11 ,37:

Section 11 .38:

Section || .39:

He shall be responsible for the performance
evaluation ratings of the members under his
command. He shall evaluate such members
objectively and fairly with due consideration
and purpose for the improvement of the
member's performance.

He shall have authority to orally reprimand
a member for minor violations of the RULES
AND REGULATIONS and shall forward all such
actions with complete detail to the office
of the Fire Chief for review.

He shall be responsible for the training

of the members under his command, and further
shall comply to the best of his ability

with the schedule of training activities

in order to assure maximum training exposure
to the members under his command.

He shall have the authority to temporarily
relieve a member for just cause, such as
insubordination, conduct prejudice to the
good order of discipline, failure to obey
a lawful order of a superior officer or
sericus and willful misconduct. Such
action shall be reported immediately
through channels to the office of the Fire
Chief for review and further adjudication,
should the circumstances warrant.

He shall in the absence of a District Comman-
der be designated as an Acting District
Commander.

He shall perform such other duties as a
superior officer may direct.
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ARTICLE 12 « ALL OFFICERS

Section 12.01:

Section 12,02:

Section 12.03:

Section 12.04:

Section 12.05:

Section 12,06:

Section 12.07:

Section 12.08:

A1l officers shall be responsible for the
enforcement of discipline and the promotion
and maintenance of efficiency of their
commands and shall consider it their duty
to act especially good examples and require
their commands to measure up to the high
standard of the departmental requirements.

They shall put into effect the authorized
policies, regulations, practices and proce-
dures of the Department.

They shall be sufficiently familiar with the
general requirements of thelr command

to enable them to assume their responsibilities
and effectively discharge their duties.

They shall decide promptly any questions of
doubt on the part of their subordinates
relative to the interpretation of regulations
or orders, and in sudden emergencies pre-
scribe the immediate action to be taken.

They shall when in charge at the scene of any
fire have full power and authority to direct
the operation of extinguishing the same,
take the necessary precautions to prevent
the spread thereof, and in the course of
such operations, prohibit approach to such
fire by any person, vehicle, vessel, or
thing, and to remove or cause to be removed
and kept away from such fire any vehicle,
vessel or thing and all persons not actually
and usefully employed in the extinguishing
of such fire or the preservation of property
in the vicinity thereof.

They shall cause all injurious fires to be
extinguished with the least possible '
danger to life and property, prevent
unnecessary water damage, take proper pre-
cautions against rekindle, and leave the
premises in as safe a condition as prac-
ticable to do so.

They shall, if chief officers, keep
the Alarm/Dispatch Office informed of their
location at all times while on duty.

They shall personally and directly administer
the departmental business affairs to which
they are assigned.




Section 12.09:

Section 12.,10:

Section 12.11:

Section 12.12:

Section 12.13:

Section 12,14:

Section 12.15:

Section 12.16:

They shall promptly report any breach of
conduct contrary and in violation of the
RULES AND REGULATIONS when brought to their
attention at any time.

They shall be responsible for the correct
notation in journals of all orders, directions
and other information having general appli-
cation to the operation of their commands,

and apprise their reliefs of occurrences

and happenings incidental to their tour of
duty.

They shall preserve all general and special

orders, special notices, communications and

records pertaining to the operation of their
respective units, until the purpose of such

records has been served.

They shall be responsible for the complete-
ness, accuracy and dispatch of all reports
with which they are concerned; refrain from
intercepting or unnecessarily delaying any
reports or communications in transit, and
where such reports involve questions of
policy, forward them promptly to the Fire
Chief.

They shall promptly investigate and make
oral reports to their superior officer of
any unusual occurrences concerning the
Department; when required, make written
reports containing the facts of the case
and forward promptly through channels to
their Platoon Commanders.

They shall maintain the manpower quota of
their commands as set forth by the Fire
Chief as far as practicable and report such
deficiencies.

They shall take precautionary measures to
prevent the exposure of members to unnecessaryy
danger while on duty.

They shall be just, dignified, and firm in
their relations with subordinates; see that
good order and proper discipline is maintained
and abstain from use of violent or abusive
language.
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Section

Section

Section

Section

Section

Section

Section

12.17:

12.18:

12.19:¢

12.20:

12.21:

12.22:

12.23:

They shall require subordinates to comply
with all orders, regulations, practices and
procedures of the Department, and applicable
Federal or Territorial laws or other
statutory provisions should it come to their
attention.

They shall avoid interference in matter or
operations for which any officer of equal
rank is responsible, except with the latter's
consent or by orders of a superior officer,
strictly avoiding conflicts of authority.

They shall relinquish to a superior officer,
to be exercised at his discretion, any
authority which a subordinate officer may
have held.

They shall carry out standing procedures
of the regular officers whose positions
they occupy unless otherwise ordered by a
superior officer.

They shall properly preserve evidence foundi
at fire scene whether the fire is incendiary
or accidental. Such evidence shall be
released or destroyed by order of the Fire
Marshal or Fire Chief only.

They shall be responsible for the performance
evaluations of their subordinates and further
shall apply recognized administrative tech-
niques in so doing; realizing that a high
level of efficiency and performance is the
Department policy.

They shall perform such other duties as
the Fire Chief may direct.
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ARTICLE 13 - ACTING OFFICERS

Section 13.01:

Section 13.02:

Section 13.03:

Section 13.0u:

Section 13.05:

An Acting Officer shall be governed by

the same rules and regulations as those
governing a regular officer and said acting
officer shall assume full responsibility -
of the position to which he is assigned
unless relieved by the regular officer whose
place he is taking (except as noted in
Section 13.03 of this Article).

Where two or more companies are stationed
in the same quarters and there is but one
regular Company Commander, all Acting
Company Commanders shall be subject to the
orders of the regular officer at all times
while on duty.

If an Acting Bistrict Commander 1s In charge
at a fire, a regular Battalion Chief who is
off-shift may assume charge and direct the
fire-fighting operations.

He shall be accorded all the privileges
pertaining to the positions temporarily
occupied and be obeyed and respected
accordingly,

He shall carry out standing orders of the
regular officers whose positions he occupies,
unless otherwise ordered by superior officers.




@)

ARTICLE 14 - FTRE EQUIPMENT OPERATOR

Section 14.01:

Section 14.02:

Section 14.03:

Section 1u.0Q:

Section 14,0u:

Section 14.05:

Section 14.06:

Section 14.07:

Section 1u.08:

Section 14.09:

Nperator in charge of automobile pumping
engine shall act as driver of such
apparatus, and under his company comman-
der, have the care and management of

such apparatus, and will be held responsi-
ble for the proper condition of same.

He shall see that apparatus is left

¢lean and in good order and ready for
immediate service at all times.

He shall ba responsihle for the condition
of all other vehicles nlaced under his
care. Naily and weekly checks shall bhe
conducted and the proper entry made in
the anparatus lon.

He shall have the apnaratus clean and
readv for daily inspection.

2 shall he responsible for aetting his
ennine to the scene of the fire, and for
nronerlv nlacina and connectina it for
numpina when necessary.

He shall shut off headliahts unon arrivinn
at an emernency, unless it is necessary
to use same,

Ye shall deliver his apnaratus to the
onnosite shift or to the relief onerator
in anod order.

0ff-goina Operator will renort to on-
coming Onerator everything that has
occurred during his shift which pertains
to the oneration and care of the aoparatus.

He shall inform the Company Commander when-
ever the apparatus needs repairs or
supplies. Ordinary repairs may be made

by the Onerator under the direction of his
Company Commander and the Maintenance
Nfficer.

He shall direct the relief Mperator as to
his duties relative to the engine and
afford him alT information and instruction
possible from time to time.

He shall, when workinag the enaine at fires
or training sessions, exercise pronar
judgment as pressure requirements.

14-1




@)

Section 14.10:

Caction 14.11:

Smaction 14,12:

Saction 14,13:

Section 1u4,1Y4:

Section 14,15:

Sestion 14.16:

a ghall nat enqaae in any unnecessary
coqvarsation vwhile onaratina annaratus.

"n ghall remain with tha annaratus at
£irag an? alarms of fire, unless it is
nacassary for 4im to assist with lines,
laddars, atc. and than under ordars of a
Sunerinr NFficar,

la shall ranort to hYis fomnanv Cormandar
anv accident to anparatus or unusual
occurrence nf anv “ind vhila he is in
charan, without delav,

1a shall unon arrivina at a fire not
delay in laving hose or hookinn uo to
hvdrant when so ordered by a Sunerior
nfficer.

He shall test the condition of the
hatteries after comnletion of extended
onerations such as district inspection,
traininq sessions, extended fire duty,
etc.

He shall in the absence of a fompany
rormander be designated as an Acting
Company Commander,

He shall perform such other duties as are
required by his Superior 0Officers and the
RULES AMD REGULATINNS of the Nepartment.




‘\f) ARTICLE 15 - FMFRGENCY "EDICAL TECHNICIAN - ATTENDANT

Section 15.01: ‘!le shall be resnonsible for obtaining
historv and nerforming nhysical examina-
tions, estahlishina and maintainina
cormunications with the hosnital on all
natiants/victims,

Section 15,02: Ha shall see that the annvropriate first
aid treatment and medical treatrment as
narformad accordina to the annroved
“adiral Protocol and anproved emernancy
care procadures,

Qection 15.03: ‘e shall constantly monitor the natient's/
victim's condition.

Section 15.04: He shall assist with transfer of the
natient to the care of the hospital staff
and makinaq appronriate verhal revorts.

Section 15.05: He shall complete the Emergency Ambulance
Run Penort and leave copy with the
Emergency Room Staff.

.3 Section 15.06: MHe shall complete the supply requisition
. and obtain supplies for restocking the
Medic Ambulance.

Section 15.07: He shall assist with the restocking and
cleaning of the medic unit.

Section 15.08¢ He shall notify the EMTA-Driver when the
medic unit is available to return to
service.

Section 15.09: He shall assist with other duties as
required by Superior Nfficers and the PULES
AND REGULATIONS of the Nepartment.

FMERGENCY MEDICAL TECHNICIAN - DRIVER

Section 15.10: He shall be responsible for checking
mechanical operations of the vehicle and
completing the necessary check 1ist and
shall make necessarv entry in medic lon.

Section 15.11: He shall keen the unit clean and restockina
oxyaen and first Aaid sunplies as necessary
for daily insnection.
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Section 15.12:

Saction 15.13:

tactinn 15.1u:

Sactinn 15.15:

Caction 15.16:

Section 15.17:

Section 15.18:

Section 15.19:

Section 15.20:

Section 15.21:

Section 15.22:

Section 15.23:

Section 15.24:

Ua ghall secure the vahicle at the scans
nf an incident bv usina annronriate safaty
nrecautions.,

Ya ghall shut off haar'liakts ar other
armprgency 1inhts unon arrivina at an
amaraancy, unlass it is nzcassarv o us2
same.

"a §hall Adalivar wis unit te the annosita
chifs or to the reliaf Arivar in qond
nriar,

Ya 5131l ranort to the on-comina Ariver
Aveprtnina £hat has accurred Aurina hie
shifL which nertains to the oreratinn
and care of the unit,

"a shall inform Comranv Cormander via
MTA Sunerior Nfficers whenever the unit
naeds repairs or sunnlies,

‘la shall not ennmane in unnecessary conver-
sation while operatina the unit.

Ye shall carry oxvaen and suctioning
equipment as requred to treat the patient.

He will administer oxygen and assist in
maintaining airway as necessary.

He will prepare for transport of the
patient/victim by securing oroper litter
and assisting in carrying the patient/
victim to the vehicle.

He will secure the vehicle at the emergency
room entrance and assist with transferring
the patient /victim to the care of the
emerqency department staff.

le will maintain appropriate records of
vehicle operations.

He will assist with other functions necessarv
forzmedic -onerations as directed.

He will assist with other duties requi red

hv his 9uner1or Afficers and the RULES AND
YEGULATIONS of the Nepartment.
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Section 16.01: A firafiahter shall resnond to all alarms
with his resnective comnanv vwhile on
dutv, and in every case conform to and
cheerfully ohey the PULES AMD REGULATIONS
of the Nenartment.

Section 16.02: 'lIn shall be resnonsihle for heinn fami-
liarized with and the proner nerformance
of "is assiomned Aduties.

Section 16.03: e shall nerform such other duties in
connectinn with the Nepartment as his
Sunerior Nfficers may require and the
QULES AND REGULATINNS of the Nenartment.

Saction 16.04: Anv member of the Nepartment may be

assianed or detailed to drive or onerate
fire apparatus by the Fire Chief.

@)
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. ) ARTICLE 17 - HEADOUARTERS CLFRICAL STAFF

Section 17.01: Headquarters Clerical Staff shall report
to and be under the direct supervision
of the Fire Chief and shall nerform such
duties as he may prescribe.

Section 17.02: The hours of service for Headquarters Clerical
Staff shall be from 1800 to 1700 all days
except Saturdays, Sundays, and holidays
as set forth by the Civil Service Commission
Pules and Pequlations.

Section 17.03: The Clerical Staff shall not interpret
RULES AND REGULATIONS nor deal directly
or indirectly with a member of the
Nepartment on matters which should be
carried through the normal chain of
command.

Section 17.04: The Headquarters Clerical Staff shall take
all measures to insure the security of
confidential information.

- Section 17.05: The Headquarters Clerical Staff work
‘ ) assignments shall be restricted to the
“ performing.of duties for the administra-
tive and staff personnel.

Section 17.06: Headquarters Clerical Staff shall be governed
by the rules as set forth in this Article
and the provisions of the Civil Service
Commission Rules and Requlations.
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T ARTICLE 18 -~ GENERAL RULES FOR ALL MEMBERS

Section 18.01: Members of the Department shall devote
. their entire time and attention to the
. service; attending fires and alarms of
fire to which they are assigned, detailed
. or called; ride on the apparatus going to
' and returning from alarms of fire, unless
otherwise directed. They shall do their
duty under any and all circumstances.
Fatigue from duty at a previous fire will
not be accepted as an excuse for failure
? to respond to an alarm,

Section 18.02: They shall conform to and promptly and
cheerfully obey all rules, regulations,
and orders for the government of the
Department.

Section 18,03:A<Members of the Department refusing to obey
the orders of a Superior Officer shall be
reported immediately through proper channels
to the Fire Chief. Failure on the part of
any officer to so report will constitute
a breach of these rules and appropriate
penalties will be assessed.

‘) ’ Section 18.01@(L A11 Officers of the Fire Department shall be
addressed by their proper titles.

Section 18.05: Employees of the Fire Department are for-
bidden to belong to any society, group
organization or association which advocates
the use of unconstitutional means to secure
any change in the present existing form of
government of the United States or the
Territory of Guam.

Section 18.06:  A11 members in matters of general conduct
not within the scope of Department Rules
shall be governed by the ordinary rules
of good behavior observed by law-abiding
and self-respecting citizens and shall not
act in a manner tending to bring reproach,
criticism or reflection upon the Department.

Section 18.07: Members detailed to places of public assem-
bly shall be held responsible for any
neglect or failure to comply with the orders
of instructions of the Officers in Charge.

shall be under the influence of intoxicating

‘/ > Section 18.08%’t No member, while on duty or special detail,
} beverages, liquors, drugs or compounds.
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Sectinn

Section

Section

Section

Section

Section

Section

Section

18.09:

18.10:

18.11:

18.12:

18.13:

18.1u:

18.15:

18.16:

Members, when in uniform, shall not visit
or enter any theatre or place of public
assembly unless detailed thereto or by
permission of the Fire Chief.

Shaking dice or card playing or gambling
with any instrument or device for money
is strictly prohibited.

A11 members must possess an up-to-date
operator's license issued by the Department
of Revenue and Taxation, Government of Guam,
-before driving any Department automotive
equipment,

A11 members shall read and become familiar
with all Guam Government laws, RULES AND
REGULATIONS, and orders relating to the
Department,

A11 official communications shall be made
through proper channels, going from the
Towest ranking personnel to the highest.
Communications from a superior to a
subordinate shall pass in inverse order.
No intervening officer shall suppress

any communications.

Members shall not change or alter the
arrangement of fire fighting equipment

on the apparatus or elsewhere, or otherwise
disarrange the system now in vogue, unless
the approval of the Fire Chief shall have
first been obtained.

A11 members shall endeavor to detect and
obtain evidence to convict persons guilty
of arson or causing false alarms of fire.

A11 members, except Chief Officers and
Drivers, shall wear fire helmets and turn-
out coats from the time of receipt of

alarms until after the immediate emergency
when, at the discretion of the Officer in
Charge, they may dispense with the equipment;
if such permission is not given, they shall
wear the equipment until rehousing of the
apparatus. Those excepted may dispense

with the coat and helmet during response but
must equip themselves before engaging in fire
fighting or rescue operations.
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‘ ) Section 18.17: Members shall not permit persons not
’ connected with the Department to ride on
the apparatus, unless they have signed an
appropriate waiver,

Section 18.18: Members of the Department shall conduct
themselves quietly at fires. Boisterous
language will not be permitted.

Section 18.19: Al11 drivers will be held responsible for
the speed and safety of Department apparatus
and vehicles. Speed of Fire Department
apparatus and vehicles shall be governed by
Fire Department regulations and Territorial
laws, whichever is the most stringent.

Section 18.20: Members who receive injuries while in the
performance of their duty resulting from
carelessness, willful neglect or other
causes on the part of any person, firm or
corporation, shall not sign any release
from liability without first obtaining
permission from the Fire Chief.

Section 18.21: Al11 Officers and members of the Department
ﬂj shall wear the Department badge on the left
. J breast while in uniform. When off duty,
members shall not wear their badge nor use
their I.D. Cards for purpose of obtaining
any gratuity, and are forbidden to loan
same.

Section 18.22: A11 Officers and members shall be required
to be in uniform appropriate for the
activity involved.

Section 18.23: No member of the Department shall wear on
his uniform any emblem insignia or other
device emblematic of any secret or social
order other than that connected with the
Department.

2

_ Section '18.24: Members are strictly prohibited from going
about, in or out of quarters, in an under-
shirt or T-shirt attire. Shirts shall be
worn while on duty.

Section 18,25: Members, while off duty, shall not wear their
uniforms or any part thereof except for the
time necessary to go to or from work, unless
authorized to be in uniform by the Fire

.} Chief.
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Section

Section

Section

Section

Section

Section

Section

T

18.26:

18.27:

18.28:

18.29:

18.36:

18.31:

18.32:

The Fire Chief may, at his discretion,
change the uniform regulations at any

time to meet whatever emergencies that may
arise.

Members prevented from reaching their
assigned work stations on time to report

for duty because of an unavoidable cir-
cumstance shall notify the District Commander
on duty, who will take the proper measures
until such absent member reports for duty.
Such member may be excused from duty if
conditions so warrant.

Beds may be occupied by members only from
1800 to 0700 and no lounging or reclining
in a position to indicate sleep shall be
permitted at any other time except in
cases of sickness.

Members occupying beds in quarters during
night time when not on regular shift, shall

be required to respond to all alarms to which
the company responds, and they shall arise not
later than 0700. Failure of such members

to respond shall prohibit them from

further sleeping at company quarters while
off duty.

Application for transfer shall be made by the
applicant, stating truthfully and fully the
necessity therefore, with the approval or
disapproval of the intermediate Officers

and reasons therefore, and forwarded through
regular channels to the Fire Chief.

Under no condition or circumstances shall
information relative to fires, alarms or
departmental business of any nature be given
out to anyone outside the Fire Department.
A11 persons making such inquiries shall be
referred to Fire Department Headquarters to
an appropriate Chief Officer.

Members shall not loan, sell, give away or in

any way dispose of any property belonging
to the Department.

-
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Section

Section

Section

Section

Section

Section

Section

Sectior

Section

18.33:

18.34:

18.35:

18.36:

"18.37:

18.38:

18.39:

18.40:

18.41:

A11 qlass or other Nenartment property
hroken in company quarters must be
immediately replaced at the expense of the
nparty hreaking same unless breakage is
clearly shown to have been unavoidahle.

The loss of spanners, hose strans, badges,
hat nieces,tonls or other enyinment ~st
ke ranportad +ta tha District Commander
statine by whom lost and annroximate loca-
tion of loss.

Nenartmental supnlies, tools, imnlements
or equioment shall be used at any time
other than for Nepartment nurnoses.

Members of the Nenartment will not be per-
mitted to repair automobiles or any type
of personal vehicle on Fire Nepartment
property.

Members of the Nepartment will not be
nermitted to perform maintenance on any
personal automobiles or vehicles on Fire
Department property.

Members shall report to Headquarters within
twenty-four (24) hours any change of
residence or telephone number. Failure

to do so shall be deemed sufficient cause
for adverse action.,

Any member leaving the Department through
any cause must return to the Department his
badge, insignia and any and all other
Nepartment property in his possession.

The cost of articles not returned will be
deducted from the member's terminal pay.

WYhen a member is detailed to perform the
duties of a higher officer other than
that which he normally holds, he shall be
allowed all the privileges pertainina to
that office and shall be obeyed and
respected accordingly.

Any member of the Department detailed for
dutv at.the training class shall report for
duty promptly and shall promptly obey all
orders issued by the officer in charge of
the training class.
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Section 18.42:

Snction 18.u43:

Section 18,44

Section 18.45:

Section 18.46:

Section 18.u47:

Section 18.u8:

Section 18.u49:

Section 18.50:

Mo member shall receive any qratuity, re-
ward, nresent or financial henefit for
sarvice rendered in the discharge of his
dutiss; nor shall any membar accent anv
aratuity, reward, nresent or financial
hanefit as a resnult of emnlovment with
the Nenartment, without the exnrass
nermission o€ the Fire rhief,

Nanartrent office equipment and supnlies
will be used for official nurnases only.

"o memher be permitted to use Nenartment
stationary, forms, or equinment for nersonal
purnoses.

211 membars are subject to recall to duty
in cases of emeraencv or denartmental
need and shall maintain a telenhone at
their nlace of residence.

“erhars of a comnany shall narticipate in
physical exercise programs and other
activities under the direct supervisfon and
with the approval of a superior officer.
Exercises will be such as outlined by Chief
Officers, Company Commanders and as
specified in department trainina bulletins.

An exchange of vacations or leave may be
made only with the express permission of
the Fire Chief,

Suqgestions for the improvement of the
Nepartment or the well beina of the memher-
ship will, when presented through channels,
he welcomed and carefully considered.

“embars makina suacastinns for chanaes,
alteratinns, or irnrovements in the "enart-
rment shall submit in writina the suagestions.
A11 snuch sugaestions shall he forwarded
Airectly to the Fire rhief.

11 members of the. F{re Department shall
he renarded as a part of the working force
and shall be reauired to perform such
duties as circumstances of the Sarvice
demand.

Ylo memher shall ao off duty before change
of shift unles§ properly relieved.
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.‘> Section

Section

Section

Section

Section

Section

Section

Section

Section

18.51:

18.52:

18.53:

18.54:

18.55:

18.56:

18.57:

18.58:

18.59:

“n nrivate telenhnne instrumant shall he
¢nntracted for or caused to he installed
11 anv Adenartment huildina, without ner-
missinn of the Fire Chief.

A11 members shall make truthful and accu-
rate records or reports, and shall not
make misleading entries or statements

with intent to deceive, or willfully muti-
late any useful Nenartment record, book,
naner or document.

Unon receivina any order which is in con-
flict with a previous order, members will
inform the officer who issued the conflict-
ing order and be aqoverned by his instructions.

Under no circumstances shall members exceed
their authority in qiving orders. The
wronqful or injurious exercise of authority
by any member is prohibited. A member
actina in obedience to an improper order
shall be protected against penalty.

A11 memhers shall exercise eaution to avoid
unnecessary damaae or loss of Nenartment
nronerty, and shall he rasnonsihle for tha

keenina and proner care of all Denart-
ment nroperty in their charge.

A11 memhers will practice economy and pru-
dent use of supplies and metered services.

A1l members shall keep their nersons,
uniforms, beds and lockers in a neat and
clean condition; persistence in uncleanli-
ness or offensive habhits is cause for
disciplinary action.

A1l members will avoid all unnecessary
disturbance of other members sleeping in
dormi tories.

A1l members will refrain from indulging

in boisterous conduct, "horseplay", or
obscene, uncivil or boisterous lanquage,
or altercations of any kind while on duty.
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Section

Section

Section

Section

Section

Section

Section

18.60:

18.61:

18.62:

18.63:

18.64: |

18.65:

18.66:

Merbers shall not smoke at anv time or nlace
where smoking is nrohibited by law; nor
shall thev smoke on fire apparatus or medic
units and other emeraency vehicles. Fire
fiaghtina apparatus, medic units and other
amergency vehicles, within the meaning of
this section, shall not include nassenger,
utility pick-un or transportation vehicles.

House dues may be administered in such
manner as members contrihutina theretn mav
anree unon, for nrovidina nawspaners, and
nther incidentals “or the convenience and
cormfort of the contrihutinn members, ‘tn
merher $1a3l11 be requirad to narticinate

in such arrancemants,

lo member shall contact tha Yeadcuarters
Merical <taff renarding information.
Peayasts far information shall he forvarded
throuah reaular channels.
*“embers shall be clean shaven nxcent that
wearina of a mustache is nermitted nrovided
+the rustache is neat and trimmed in
accordance with the nrovisions of the Mress
Foca,

*arbers shall have their hair pronarlv cut
and trirmed so as to nresent a neat annearance
at all times. Sideburns, if “irn, shall

he trirfmmed to conform with the provisions

of the "rass Coade,

'~

X Mamhers' shoes shall be well shined. Shoes

constructed of oiled leather vhich cannot
be shined will not be nermitted,

* vembers of the Nepartment shall he exnected

to work safely. Safe work procedures shall
he fundamental part of training. Accidents
shall be investigated by the Company
Commander and any possible preventive
measures taken to prevent any such similar
accident.

18.67:* Yo member shall be a party to any malicious

qossip, report of activity which would tend
to disrupt Nepartment morale or bring
discredit to the Nepartment, or any member
make derogatory statements or adversely
criticize Department policy or Nepartmental
activities or officers, except by oral
report to the Fire Chief or by official
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Section 18.68:

Section 18.69:

Section 18.70:%

Section 18.71:

Section 18.72:

written communication throuah channels,
arldressed to the personal attention of the
Fire Chief.

"o member shall circulats anv auestionnaire,
noll, netition, letter, or other document
relating to anv "enartment nnlicy, for
sinnature bv any mermher while on duty,

unless the circulation of such questionnaire,
noll, netition, letter or other document

has received the nrior written anproval of
the Fire Chief.

Ma member shall furnish information rela-
tive to Tenartment npolicy, practices, or
business affairs, to persons not connected
therewith, excent as orovided in these
MILES AND RESULATINMS or as authorized by
the Fire Chief,

Fach memher shall, when called unon to

nive evidence, or when makina denositions,

or when testifyina before any court, officer,
or competent tribunal which is nroperly
constituted according to law or by these
RULES ANN REGULATIONS, conduct himself
dignity, courtesy, and respect, and shall
fully, clearly and without reservation, state
all facts pertaining to the case or

matter under consideration or investigation.

Yembers shall neither solicit nor receive
any monetary contribution from any other
members, while on duty, without the purpose
of such solicitation or contribution being
first approved in writing by the Fire Chief;
excepting that this rule shall not apply

to collections, payments or contributions
which a member has authorized pursuant to
any existing law; nor to house dues, mess
funds, flowers, retirement gifts, or items
of a similar nature. .

Any member of the Department violating any
of the RULES AND REGULATIONS, general or
special orders of the Department shall be
subject to disciplinary action or suspen-
sion period as the Fire Chief may determine
under the Civil Service Commission Rules
and Regulations.




@)

ARTICLE 19 = DISPLAY OF FLAGS

Section 19.01:

Section 19.02:

Section 19.03:

Section 19.04:

Section 19.05:

Section 19.06:

Section 19.07:

Section 19.08:

The Flags of the United States and the
Territory of Guam shall be displayed at
the top. of the

during business hours, on all days of
the year.

It is customary to display the flag of

the United States in the onen from sunrise
to sunset. It may be displayed at night
when it is desired to produce a patriotic
effect.

The flag should not be disnlaved on days
when the weather is inclerent,

Tha flan should he hoisted hriskly, and
Towered slowly and ceremoniouslv. In
raising and lowerina the flaa, it should
never he allowed to touch the ground.

‘"hen carried in a procession with the Guam
Flag and other flags, the flag of the
United States should be on the marching
right with the Guam Flag taking the next
position. When there is a line of other
flags, the flag of the United States is in
the front of the center of that line with
the Guam Flag on the marching right of

the line.

'then the Guam Flag and other flags, for
example, flag of cities or pennants of
societies, are qrouped and displayed from
staffs with the flag of the linited States,
the latter should be at the center or at
the highest point of the group. The Guam
Flag takes the next place of honor (on

the spectator's left).

The flag of the United States should be
at the peak when flags of states, cities,
or localities, or pennants of societies
are flown on the same halyard.

Yhen flags of two or more nations are
displayed, they are to be flown from separate
staffs of the same height. The flags

should be of approximately equal size.
International ' forbids the flags of
one nation above that of another nation in
time of peace.




‘w Section 19.09: 'then displayed with the Guam Flag from
‘ cross staff, the flag of the United States
should be on the right (flag's own right)
and its staff should be in front of the
fuam Flaq.
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e ARTICLE 20 - SALUTE TO THE MATIONAL FLAG

Section 20.01: Members shall salute the Flaa as it passes
on all nublic occasions, ceremonies, or
narades, or when it is carried into anv
buildina, room or other place where thav
are nresent,

Saction 20.02: IM FOARMATINY: At a halt: The cormand
shall he brought to ATTRMTIAN: And the
Cormandina Nfficer and such officers and
firafighters as are not in ranks shall
aive the hand salute.

Section 20.03: IM MATINY: The commard shall execute
eyes riqht upon command,.and .
the Commandina 9fficer and other "fficers
and firafichters not in formation shall
nive the hand salute.

Section 20.04: Memhers in civilian clothes, covered,
shall salute the Flaa by uncovering with
the right hand, with the right hand hold-
ing the headdress opposite the right
shoulder.

‘J Section 20.05: Members in civilian clothes, uncovered,
shall salute the Flag with the right hand
opposite the right shoulder.

Section 20.06: In all cases the individual or command,
except when in motion, shall face the flag
and assume the position of ATTENTION., The
salute shall be given when the flag has
arrived within a distance of six naces and
continued until it has passed six paces
beyond. Members of the Nenartment carryina
the Flan shall not dip it to any nerson,
nor 'tnon any occasion,




ARTICLE 21 a SALUTE TN THE

Section 21.01:

Saction 21.02:

Saction 21.03:

Section 21.04:

Section 21.05:

Section 21.06:

I!.ATI!'\,I?.'\L .ANT“F.”

"embers shall salute the “ational Anthem
“en nlaved, on all nuhlic occasions,
cornmnnies, or narades or other nlaces
whare thev arae nresent,

T IN FORMATIOM:  In uniforn, hand salute.

M FopATIAM . The cormand shall he
Srounht to ATTENTIYV, and the farmanding
Nfficer and such other officars and fire-
fightars not in the ranks shall aiva the
hand salute., ‘'fen in tha ranks on such
occasions shall stand at attention.

“emhers in civilian clothes, covered, shall
salute the Mational Anthem by uncovering
with the right hand, with the right hand
holding the headdress opposite the right
shoulder.

Members in civilian clothes, uncovered,
shall salute the National Anthem with the
right hand opposite the right shoulder.

Members saluting the National Anthem shall,
in all cases, face the music; the salute
shall be rendered at the first note of

the Anthem and continued until the last
note has been played.
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ARTICLE 22 - PENALTIES

Section 22.01:

Section 22.02:

Oral and written reprimands can be the
result of violation of departmental rules,
regulations, and other departmental

general orders, special orders, instruction
memorandum, procedures and other forms of
orders and instructions.

a) Oral and written reprimands can be

appealed by submission of such an

. appeal in writing through chamnels
to the Fire Chief.

b) The decision of the Fire Chief
concerning oral and/or written
reprimands will be final.

Violation of department rules, and regulations
and other departmental general orders, special
orders, instruction memorandum, procedures,
and other orders and instructions can result
in more serious disciplinary action than an
oral or written reprimand. Such disciplinary
action will follow the current disciplinary
procedures established by law and regulations
for all employees of the Govermment.
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